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Appendix B: Transportation Assistance to Contracting Officers

1. Transportation Officers and/or Traffic Managers will provide requested assistance to Contracting Officers and
other authorized procurement officials and serve as technical consultant in all traffic management areas of
responsibility relative to the movement of cargo and freight and contractor personnel relocations involving
reimbursement from the Government. Cost comparisons of freight shipments, proposed in relation to NASA
contracts and purchase orders, will be prepared and evaluated by the Transportation Officer or Traffic Manager.

2. Contracting Officers are responsible, under NASA Procurement Regulations, for effecting coordination with
Transportation Officers and Traffic Managers prior to solicitations, contract awards, and any contract termination
actions, and throughout the performance period of contracts and the termination process. Transportation Officers
and Traffic Managers, in conjunction with legal counsel, will provide the Procurement Officer with standardized
transportation clauses for inclusion in purchase orders, bids, contracts, or other associated procurement documents,
and with any other requirements to be included in such pre-and postaward instruments.

3. Areas for consideration in procurement actions include the following:

3.1. Determination of Free On Board point(s).

3.2. Transportation rates and charges.

3.3. Mode of transportation required.

3.4. Freight classification.

3.5. Transportability problems.

3.6. Packaging and preservation.

3.7. Clearances.

3.8. Volume moves.

3.9. Tracing and expediting of freight.

3.10. Documentation of shipments.

3.11. Delivery date(s) of cargo.

3.12. Sensitivity of cargo.

3.13. Processing of shipments involving less than $100,000 in transportation charges.

3.14. Transit privilege(s).

3.15. Test loadings as required.

4. Routing guides will be prepared and updated periodically and maintained in a current status by the Transportation
Officers and Traffic Managers. Purchase Agents may use the guides when applying prepay and add-on
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transportation charges to small purchases.
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